


ACS Secondary Apprenticeship Program
APPLICATION PROCEDURE

If you are interested in applying for the Secondary School Apprenticeship Program at
Abbotsford Christian, follow these steps:

O Complete 3 informational interviews with individuals who work in the trade area you are considering
pursuing.
m Complete 30 hours of work experience in the trade area you are wanting to receive further training in

(employer and student to complete forms).
m Locate an employer who is interested in hiring you as an apprentice.
O Complete the Apprenticeship Application Form and have your parent(s)/guardian(s) sign it.
m Attach the following information:

Application Form

Resume

Statement of Career Interests (use form supplied)

1 Teacher Reference (use form supplied)

1 Community/Employer Reference (use form supplied)
Transcript of grades
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m Return all of the forms to the Apprenticeship Coordinator.

For more information contact the Apprenticeship Coordinator, Mr. Verbeek

IMPORTANT: The Apprenticeship Secretary will contact each applicant to
arrange a processing interview (a parent/guardian must
attend the interview with the student) with the
Apprenticeship Screening Committee. This is usually the
first Monday/Tuesday following the deadline.

NOTE:

This application indicates your interest in participating in the ACS Secondary School Apprenticeship
Training Program. In no way does it bind you, the school, ITAC, or an employer to an apprenticeship.

Completing the application and being interviewed does not guarantee acceptance into the Secondary
School Apprenticeship Program.
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ITAC Counsellor’s Responsibilities (representative from Industry Training and Apprenticeship
Commission)

. assist with promotion of apprenticeships in the school community

. assist in identifying and evaluating training berths

. consult with the school apprenticeship coordinator and with training employer

. oversee the maintenance of the Training Record Book

. monitor the progress of students in the ACS Apprenticeship Program

. issue apprenticeship certificates and sign apprenticeship agreements with the government

. provide guidance to the ACS Apprenticeship Steering Committee

. help students and employers make the transition at the end of the secondary school program into

the next level of training

School’s Responsibilities

. ensure there is a designated apprenticeship coordinator for each school year

. ensure that students who enrol in the program meet graduation requirements as set out by the
Ministry of Education and the school board

. appoint a steering committee to oversee student placements and the development and
advertisement of the program

. maintain student records which indicate student enrolment in the program

. report to parents regarding student progress on a regular basis

Benefits of offering the SSA Program at ACS

. students with gifts and abilities in the trade area have an opportunity to develop their skills

. students who were planning on pursuing a trade have the opportunity of starting on this program
while they are completing their high school education (rather than starting after Grade 12 or
transferring to a school that currently offers this program)

. students receive wages at a rate of 50% of what the employer pays a journeyperson and not less
than the prevailing minimum wage

. employers in our community have the opportunity of training and working with students who have
gone through a thorough screening process for the apprenticeship trade they are applying for

. upon successful completion of the secondary school portion of the training program and earning a
C+ average on all grade 12 courses, the student may apply for a $1,000 apprenticeship
scholarship from the Ministry of Education and ITAC



SSA PROGRAM AT ACS

How does the Apprenticeship Program work?

° Eligible students may apply to be considered to enrol in an apprenticeship training program in a
joint agreement between ACS and the Industry Training and Apprenticeship Commission

° Students make arrangements with employers, in consultation with the Apprenticeship Coordinator
and the ITAC Counsellor, for their apprenticeship training

° Student applicants must arrange their Grade 11 and 12 courses such that:
o they are still able to meet Provincial Graduation Requirements
o they meet the minimum entrance requirements for training in the trade area
° Most students will start their apprenticeship training in one of the final semesters of their

graduating year, though some may start accumulating hours through summer employment or
after school work with an approved trade employer once they have been accepted into the
program

° Upon successful completion of 480 hours toward their first year of workplace based training,
students will receive sixteen credits for secondary school graduation

Student Responsibilities

° complete 3 informational interviews and 30 hours of work experience
° complete Apprenticeship Application Form and course registration sheets; attend information
session; participate in an interview with the Apprenticeship Screening Committee (parent/guardian

must attend)

° show motivation, interest, and responsibility in finding an appropriate setting for their
apprenticeship, in consultation with the ITAC Counsellor and Apprenticeship Coordinator

° arrive on time, ready for work, complete assigned tasks, and carry out responsibilities outlined by
training supervisor; conform to health and safety regulations of the employer

° maintain satisfactory grades in all school subjects, meet hour requirements agreed to with
employer, and meet graduation requirements

° inform Apprenticeship Coordinator of any areas of concern

Apprenticeship Coordinator’s Responsibilities (school coordinator of the ACS Apprenticeship
Program)

° inform parents, students, and the school community of the Apprenticeship Program

° assist students in making arrangements for apprenticeship training in the trade area they are
interested in pursuing

° visit students at their placement sites on a regular basis and participate in evaluation of the
student’s performance with the training employer

° make recommendations to the administration concerning development and implementation of the
apprenticeship program



APPRENTICEABLE TRADES TABLE

(CT) = Compulsory Trade

(RS) = Interprovincial Standard Endorsement, also known as Red Seal

Aerospace

=» Aircraft Maintenance Technician
=» Aircraft Painter

=» Aircraft Structural Technician

Automotive/Vehicles

Automatic Transmission Service Technician
Automotive Collision Repair Technician
(RS)(CT)

Automotive Electrical Technician
Automotive Electrical and Tune-Up Service
Technician

Automotive Glass Technician

Automotive Machinist

Automotive Radiator Manufacturer and
Repairer

Automotive Refinishing Prep Technician
Automotive Refinishing Technician
(RS)(CT)

Automotive Service Technician (RS)(CT)
Automotive Upholsterer

Automotive Wheel Alignment & Brake Service
Technician

Automotive Wheel Alignment, Brake and
Frame Straightening Service Technician
Commercial Trailer Mechanic (RS)
Commercial Transport Vehicle Mechanic (RS)
Diesel Engine Mechanic

Diesel Fuel Injection Mechanic

Forklift Mechanic

Heavy Duty Equipment Mechanic (RS)
Motorcycle Mechanic (RS)

Outdoor Power Equipment Technician
Recreation Vehicle Technician (RS)
Standard Transmission Repairer

Tire Repairer

Truck Body Builder
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onstruction
Architectural Sheet Metal Worker
Carpenter (RS)
Cement Mason (RS)
Drywall Finisher
Floor Covering Installer (RS)
Glazier (RS)
Hardwood Floor Layer
Heat and Frost Insulator (RS)
Joiner (RS)
Lather (Interior Systems Mechanic) (RS)
Log Builder
Mason (RS)
Painter and Decorator (RS)
Piledriver and Bridgeworker
Plasterer
Residential Steep Roofer
Roofer, Damp & Waterproofer (RS)(CT)
Tilesetter
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Electrician (RS)(CT)
Electronics Communications Technician
Electronics Technician

Industrial Instrumentation Mechanic (RS)
Meter Technician

Office Machine Repairer

Power Line Technician (RS)(CT)
Telecontrol Technologist

Utility Arborist

Winder Electrician (RS)
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Electronics Technician (Consumer Products) (RS)

raphic Arts
Artist (Mechanical and Creative)
Bookbinder 1
Bookbinder 2
Compositor
Electronic Pre-press Operator
Electronic Pre-press Operator (Advanced)
Lithographic Press Feeder
Lithographic Press Operator
Lithographic Pressperson
Platemaker
Printer
Stripper and Assembler
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Horticulture

= Arboriculturist

-»  Landscape Horticulturist
=»  Production Horticulturist

Hospitality

= Baker (RS)

- Cook (RS)

-»  Meatcutter

Operator

-»  Aggregate Plant Operator

-»  Area Dispatcher

=» Asphalt Plant Operator

=» Boom Truck Operator Class A

-» Boom Truck Operator Class B

=-» Concrete Plant Operator

=» Hydraulic Crane Operator

=» Mobile Crane Operator (Construction Industry)
(RS)

=» Tower Crane Operator

L.M.I. Saw (Lumber Manufacturing Industry)

Benchperson

Circular Sawfiler

Planermill Maintenance Technician 1
Planermill Maintenance Technician 2
Sawfitter
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Hydraulic Service Mechanic
Millwright (RS)

Railcar Mechanic

Transport Refrigeration Mechanic
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etal
Construction Boilermaker (RS)
Diesel Engine Machinist
Electro-Plater
Ironworker (RS)
Machine Fitter
Machinist (RS)
Machinist (Mould Shop)
Metal Fabricator (RS)
Mould Maker
Moulder and Coremaker
Patternmaker
Sheet Metal Worker (RS)(CT)
Sheet Metal Worker (Manufacturing)
Springmaker
Tool and Die Maker
Welder Level ‘A’ (RS)
Welder Level ‘B’ (RS)
Welder Level ‘C’

ddddidiiiiiiiiiiilgs=s

Motion Picture and Theatre
1st Assistant Make-Up Artist
2nd Assistant Picture Editor
3rd Assistant Director
Assistant Location Manager
Costumer

Grip

Lighting Technician

Rigger

Script Supervisor

Set Dresser

didddiliil

Parts/Warehousing
-»  Automotive Partsperson (RS)
=» Industrial Engine and Equipment Partsperson

Piping

Domestic/Commercial Gasfitter
Industrial Gasfitter

Oil Burner Mechanic (Residential)
Plumber (RS)(CT)

Refrigeration Mechanic (RS)(CT)
Sprinkler System Installer (RS)(CT)
Steamfitter and Pipefitter (RS)(CT)
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Security Services
- Locksmith
=»  Security Alarm Installer

Cosmetology
- Barber
-»  Cosmetologist (RS)

arine
Boatbuilder
Inboard/Outboard Mechanic
Marine Engine Mechanic
Marine Engineer
Marine Repair Technician
Shipfitter
Shipwright
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Electrical and Electronics
- Appliance Service Technician (RS)

=-»  Cable Splicer

- Community Antenna Television Technician

Mechanical/Repair

=»  Air Compressor and Pneumatic Tool Mechanic
= Elevator Mechanic

-»  Farm Equipment Mechanic (RS)

Other

Antique Furniture Restorer and Finisher
Dairy Production Technician
Dressmaker and Dress Designer
Embalmer

Florist

Funeral Director

Industrial Warehouseperson
Jeweller and Goldsmith
Master Glass Blower

Sign Painter

Upholsterer

Water Well Driller
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ACS Secondary Apprenticeship Program Information Interview Contact Form

Date: Time of Call (s):
Business: Address:
Contact Person: Phone: Fax:

If yes...

If no...

“Hello, my name is . ... ... .. e
| am a student at Abbotsford Christian Secondary.

| am thinking of pursuingacareerasa/an . ............ ... ... . i,
and signing up for the Provincial Apprenticeship Program.

Iwasreferredtoyou by . ... ..
OR
[ found your name by/in . ... ...

| am not asking for work but am interested in advice and information about your trade.
Would it be possible for me to arrange an appointment with you for approximately 15
minutes sometime this week so | may ask you some questions about your job?”

May | come to yourwork place . ........ ...
or would you prefer to answer questions overthe phone? . . .............. ... ...,

When would it be convenient for you? . . ... ...
(Time and date of appointment): .. ... ... . . .

Double check address (listed above)
DireCtions: . ... e e

“ OK... l understand... is there someone else you would recommend that | would be able
to contact for information?”

NaM e . o
Phone NUMber: . . . ..

Thank you for your time...or...I look forward to talking with you...

* Sample questions to ask the employer are in your “Planning Your Future” booklet




ACS Secondary Apprenticeship Program Information Interview Summary Notes

Your Name: Date: Time of Call:
Business: Address:
Contact Person: Phone: Fax:

What did you learn about the trade that you didn’t know before?

What advice did you receive about pursuing a career in this trade?

What problems/challenges do there seem to be in this industry that you need to be aware of?

How do your skills, interests, and abilities match those of individuals who work in this field?

Did this interview positively or negatively influence your decision about pursuing a trade career? Explain.

Did you mail a thank you note to the person you interviewed?




ACS Secondary Apprenticeship Program Information Interview Contact Form

Date: Time of Call (s):
Business: Address:
Contact Person: Phone: Fax:

If yes...

If no...

“Hello, my name is . ... ... .. e
| am a student at Abbotsford Christian Secondary.

| am thinking of pursuingacareerasa/an . ............ ... ... . i,
and signing up for the Provincial Apprenticeship Program.

Iwasreferredtoyou by . ... ..
OR
[ found your name by/in . ... ...

| am not asking for work but am interested in advice and information about your trade.
Would it be possible for me to arrange an appointment with you for approximately 15
minutes sometime this week so | may ask you some questions about your job?”

May | come to yourwork place . ........ ...
or would you prefer to answer questions overthe phone? . . .............. ... ...,

When would it be convenient for you? . . ... ...
(Time and date of appointment): .. ... ... . . .

Double check address (listed above)
DireCtions: . ... e e

“ OK... l understand... is there someone else you would recommend that | would be able
to contact for information?”

NaM e . o
Phone NUMber: . . . ..

Thank you for your time...or...I look forward to talking with you...

* Sample questions to ask the employer are in your “Planning Your Future” booklet




ACS Secondary Apprenticeship Program Information Interview Summary Notes

Your Name: Date: Time of Call:
Business: Address:
Contact Person: Phone: Fax:

What did you learn about the trade that you didn’t know before?

What advice did you receive about pursuing a career in this trade?

What problems/challenges do there seem to be in this industry that you need to be aware of?

How do your skills, interests, and abilities match those of individuals who work in this field?

Did this interview positively or negatively influence your decision about pursuing a trade career? Explain.

Did you mail a thank you note to the person you interviewed?




ACS Secondary Apprenticeship Program Information Interview Contact Form

Date: Time of Call (s):
Business: Address:
Contact Person: Phone: Fax:

If yes...

If no...

“Hello, my name is . ... ... .. e
| am a student at Abbotsford Christian Secondary.

| am thinking of pursuingacareerasa/an . ............ ... ... . i,
and signing up for the Provincial Apprenticeship Program.

Iwasreferredtoyou by . ... ..
OR
[ found your name by/in . ... ...

| am not asking for work but am interested in advice and information about your trade.
Would it be possible for me to arrange an appointment with you for approximately 15
minutes sometime this week so | may ask you some questions about your job?”

May | come to yourwork place . ........ ...
or would you prefer to answer questions overthe phone? . . .............. ... ...,

When would it be convenient for you? . . ... ...
(Time and date of appointment): .. ... ... . . .

Double check address (listed above)
DireCtions: . ... e e

“ OK... l understand... is there someone else you would recommend that | would be able
to contact for information?”

NaM e . o
Phone NUMber: . . . ..

Thank you for your time...or...I look forward to talking with you...

* Sample questions to ask the employer are in your “Planning Your Future” booklet




ACS Secondary Apprenticeship Program Information Interview Summary Notes

Your Name: Date: Time of Call:
Business: Address:
Contact Person: Phone: Fax:

What did you learn about the trade that you didn’t know before?

What advice did you receive about pursuing a career in this trade?

What problems/challenges do there seem to be in this industry that you need to be aware of?

How do your skills, interests, and abilities match those of individuals who work in this field?

Did this interview positively or negatively influence your decision about pursuing a trade career? Explain.

Did you mail a thank you note to the person you interviewed?




ACS Secondary Apprenticeship Program APPRENTICESHIP APPLICATION

STUDENT INFORMATION:

Legal Last Name: Legal First Name: Legal Middle Name:

Current Grade: S.I.N# Birthdate:(YYYY/MM/DD)

Home Address:

City: BC | Postal Code:

Home Ph: Cell Ph: Fax No: E-mail:

Parents/Guardians:

EMERGENCY CONTACTS:

Name: Relationship: Phone:

Name: Relationship: Phone:

EMPLOYMENT INFORMATION

Name of Trade/Technology:

Co./Business Name: Contact Name:

Business Address:

City: BC | Postal Code:
Phone: Cell: Fax: E-mail:
When did you start working for this employer (D/M/Y): How many hours do you work per week?

Approximately how many hours have you worked for this employer since you were age 15?

Job Description:

Hourly Wage: Is U.I. taken off your paycheck? Y N Does the work site have WCB coverage? Y N

PAST WORK EXPERIENCE

Date Started/Ended Company/Employer's Name Type of Work/Job Description

Parent's/Guardian's I hereby state that I grant my son/daughter permission to participate in the ACS Secondary
School Apprenticeship Training Program

Signature: Date:

Student's Signature: I certify that all statements on this application are true and complete. I agree to participate and
adhere to the mandates of this program, including high school graduation.

Signature: Date:




APPLICANT'S STATEMENT OF CAREER INTERESTS
ACS Secondary Apprenticeship Program

Include: o statement of career and general interests - as outlined in your Student Learning Plan (SLP)
o statement of career plans - as outlined in your Student Learning Plan
e statement of how you plan to use your abilities to serve others
o specific skills and interests which will help you to be successful in the program
o information you gathered from your informational interviews and work experience
o information about the trade and the possibilities of future employment in this area

Your essay may be typed or hand-written.

(Use back of this sheet if you require more space.)



TEACHER REFERENCE FORM
ACS Secondary Apprenticeship Program

Student's Name: Grade: Date:

(Please print)
This student has applied for an Apprenticeship in . This program has an extensive
out-of-school component and the student will be awarded credits for graduation as well as logging hours fowards their
apprenticeship qualifications. Would you please help in the selection process by providing the following information about the
student and by giving frank comments that will aid in the placement of students who might benefit from such a program. Please
check the following traits as: (4) Excellent, (3) Good, (2) Satisfactory, (1) Needs Improvement.

(Under the Freedom of Information Act, this reference can be shared with the student and/or parents if it is requested.)

Excellent Good  Satisfactory  Needs
Improvement

1. Personal grooming and appearance 4 3 2 1

2. Enthusiasm and interest 4 3 2 1

3. Ability to handle stress 4 3 2 1

4. Ability to get along with others 4 3 2 1

5. Accepts constructive criticism 4 3 2 1

6. Adaptable - adjusts to new situations 4 3 2 1

7. Dependability/reliability 4 3 2 1

8. Responsibility/accountability 4 3 2 1

9. Trustworthy 4 3 2 1
10. Punctuality/attendance 4 3 2 1
11. Initiative/willingness to learn 4 3 2 1
12. Accuracy/ability to follow instructions 4 3 2 1
13. Communication - oral 4 3 2 1
14, Communication - written 4 3 2 1
15. Aptitude in problem solving 4 3 2 1
16. Manual dexterity skills 4 3 2 1
17. Could this student be counted on to represent the school favourably in

a community work experience setting? Yes ____ Possibly ____ No____
18. Do you feel the student has a sincere interest in Apprenticeship training?
Yes ____ Possibly ____ No____
Comments:
Completed by:
(Name) (Subject Taught) (# of years you have known the student)

Signature: Phone #:




COMMUNITY/EMPLOYER REFERENCE FORM
ACS Secondary Apprenticeship Program

Student's Name: Grade: Date:

(Please print)
This student has applied for an Apprenticeship in . This program has an extensive out-of-school
component and the student will be awarded credits for graduation as well as logging hours towards their apprenticeship qualifications.
Would you please help in the selection process by providing the following information about the student and by giving frank comments
that will aid in the placement of students who might benefit from such a program. Please check the following traits as:
(4) Excellent, (3) Good, (2) Satisfactory, (1) Needs Improvement.

(Under the Freedom of Information Act, this reference can be shared with the student and/or parents if it is requested.)

Excellent Good  Satisfactory Needs Improvement
1 Personal grooming and appearance 4 3 2 1
2. Enthusiasm and interest 4 3 2 1
3. Ability to handle stress 4 3 2 1
4. Ability to get along with others 4 3 2 1
5. Accepts constructive criticism 4 3 2 1
6. Adaptable - adjusts to new situations 4 3 2 1
7. Dependability/reliability 4 3 2 1
8. Responsibility/accountability 4 3 2 1
9. Trustworthy 4 3 2 1
10. Punctuality/attendance 4 3 2 1
11. Initiative/willingness to learn 4 3 2 1
12. Accuracy/ability to follow instructions 4 3 2 1
13. Communication - oral 4 3 2 1
14, Communication - written 4 3 2 1
15. Aptitude in problem solving 4 3 2 1
16. Manual dexterity skills 4 3 2 1
17. Could this student be counted on to represent the school favourably in
a community work experience setting? Yes__ Possibly __ No____
18. Do you feel the student has a sincere interest in Apprenticeship training?
Yes____ Possibly ____ No____
Comments:
Completed by:
(Name) (Position/Title) (# of years you have known the student)

Signature: Phone #:

(Please contact our Apprenticeship Coordinator, Gary Verbeek, (604) 850-5342 Ext. 328, if you have any questions.)
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